
  

       
    

   
  

    
 

 
  

       
    

  
 

 
  

     
      

 
 

   
    

    
 

Instructions fo r Par ticipating in a    Virtual Me eting  as  an  Attendee  
As an attendee, you  will have the  opportunity to virtually  raise  your hand and  
provide public comment.  

Before joining the  call, please silence your other communication devices such as  
your cell or desk phone.   This will prevent  any feedback or interruptions during  
the meeting.  

Please  note:  During the meeting, all participants will be placed on Mute by the 
host.  
 
Participants will have the opportunity to speak during the Public Comment period 
(for topics not  on the agenda) and during  each of  the items on the agenda.  A  time  
limit of five minutes per individual will be allowed.  A countdown timer will be 
displayed on  the screen for  each public comment.  

If interpretation is needed, more time  will be allotted.  

Once  you  raise  your  hand to   provide  public c omment,  your  name  will be   
added  to  the  speaker  list.  Your  name  will be   called  when  it is   your  turn  to  
comment. T he host   will then   unmute  your  line.  

Directions for Video ZOOM on a DESKTOP/LAPTOP: 
• If you would like to make a public comment, please click on the “Raise 

Hand” button on the bottom of the screen. 
• A list of participants will appear on the right side of the screen. At the 

bottom of the list, please click on the grey “Raise Hand” button. 
• This will signal to the host that you would like to provide a public comment 

and you will be added to the list. 

Directions for Video Zoom on a SMARTPHONE: 
• If you would like to make a public comment, please click on the “Raise 

Hand” button on the bottom of your screen. 
• This will signal to the host that you would like to provide a public comment 

and you will be added to the list. 

Directions for TELEPHONE line only: 
• If you would like to make public comment, please dial *9 on your keypad to 

signal that you would like to comment. 

Please note: Use the mute feature whenever you are not speaking. This will 
prevent background noise from disrupting the meeting and ensure the best 
sound quality during the meeting. Thank you. 


